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Mailed Payments: 
Payment must be mailed under separate cover at one of the addresses below using the attached Application Fee submittal form. (DO NOT SEND A 
COPY OF THE NOI WITH THE APPLICATION FEE SUBMITTAL FORM) 
 
BY REGULAR U.S. MAIL    BY OVERNIGHT/EXPRESS MAIL  
Texas Commission on Environmental Quality  Texas Commission on Environmental Quality 
Financial Administration Division   Financial Administration Division 
Cashier’s Office, MC-214    Cashier=s Office, MC-214  
P.O. Box 13088     12100 Park 35 Circle   
Austin, TX 78711-3088    Austin, TX 78753 
 
ePAY Electronic Payment:  
Go to www.tceq.state.tx.us/epay  
When making the payment you must select Water Quality, then select the fee category “General Permit Wastewater Discharge Application”.  You must 
include a copy of the payment voucher with your NOI.  Your NOI will not be considered complete without the payment voucher. 
 
2.  Annual Water Quality Fee:  This fee is assessed to permittee(s) with an active authorization under the general permit on September 1 of each year.  
The permittee(s) will receive an invoice for payment of the annual fee in November of each year.  The payment will be due 30 days from the invoice date.  
A 5% penalty will be assessed if the payment is received by TCEQ after the due date.  Annual fee assessments cannot be waived as long as the 
authorization under the general permit is active on September 1.   It=s important for the permittee(s) to submit a Notice of Termination (NOT) when 
coverage under the general permit is no longer required. A NOT is effective on the postmarked date of mailing the form to TCEQ.   It is recommended 
that the NOT be mailed using a method that documents the date mailed and received by TCEQ. 
 
Mailed Payments: 
You must return your payment with the billing coupon provided with the billing statement. 
 
ePAY Electronic Payment:  
Go to https://www6.tceq.texas.gov/epay/  
You must enter your account number provided at the top portion of your billing statement.  Payment methods include Mastercard, Visa, and electronic 
check payment (ACH).   

INSTRUCTIONS FOR FILLING OUT THE NOI FORM 

Renewal of General Permit 
Upon issuance of a renewed general permit, dischargers holding active authorizations under the expired general permit are required to submit a Notice of 
Intent to continue coverage.  The existing permit number must be provided.  
 
If the permit number provided is found to be terminated or denied, or was not provided, a new permit number will be issued.  Please note that the 
authorizations under a general permit are not transferable.  If the permittee has changed, the NOI will be processed as a new permit. 
 
If a new NOI is not submitted by the deadline specified by TCEQ, existing permits under the expired general permit will be considered expired on the that 
date. 
 
 Important Note:  
More than one entity may be required to apply for the permit as Co-Permittees.   
The selected entity type indicates the name that must be provided as an applicant for a permit, registration or authorization.  It also 
identifies when a co-applicant/co-permittee on an application for a permit, registration or authorization is required.   

Partnership Not Filed with Texas Secretary of State  
A customer that is established as a partnership as defined by the Texas Secretary of State=s Office (TX SOS). 
If the customer is a ‘general partnership’ or ‘joint venture’ filed in the county (not filed with TX SOS), the legal name of each partner 
forming the ‘general partnership’ or ‘joint venture’ must be provided.  Each ‘legal entity’ must apply as a co-applicant. 

Trust or Estate 
A trust and an estate are not legal entities, but rather are fiduciary relationships governing the trustee/executor with respect to the 
trust/estate property. A Trustee and an Executor are considered the legal representatives of the trust/estate. Therefore, the Trust and 
Trustee or Estate and Executor must be identified as co-applicants/co-permittees. If there is more than one trustee or executor, each trustee 
or executor must be identified as a co-applicant/co-permittee with the Trust or Estate.  
A. AND B.  Permittee  (Applicant) 
Enter assigned Customer Number (CN) 
TCEQ’s Central Registry will assign each customer a number that begins with CN, followed by nine digits. This is not a permit number, 
registration number, or license number. 

https://www6.tceq.texas.gov/epay/
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If this customer has not been assigned a CN, leave the space for the CN blank. 
If this customer has already been assigned this number, enter the permittee=s CN. 
 
Legal Name 
Provide the current legal name of the permittee, as authorized to do business in Texas. The name must be provided exactly as filed with 
the Texas Secretary of State (SOS), or on other legal documents forming the entity, that is filed in the county where doing business. You 
may contact the SOS at 512/463-5555, for more information related to filing in Texas.  If filed in the county where doing business, 
provide a copy of the legal documents showing the legal name. 
 
Mailing Address 
Provide a complete mailing address for receiving mail from the TCEQ. The address must be verifiable with the US Postal Service at 
http://www.usps.com for regular mail delivery (not overnight express mail). If you find that the address is not verifiable using the USPS 
web search, please indicate the address is used by the USPS for regular mail delivery. 
 
Phone Number 
This number should correspond to this customer’s mailing address given earlier. Enter the area code and phone number here. Leave 
Extension blank if this customer’s phone system lacks this feature. 
 
Fax Number and E-mail Address 
This number and E-mail address should correspond to applicant's mailing address provided earlier. (Optional Information) 
Type of Entity 
Check only one box that identifies the type of entity.  Use the descriptions below to identify the appropriate entity type. 
 
Note that the selected entity type also indicates the name that must be provided as an applicant for a permit, registration or authorization.  
It also identifies when a co-applicant/co-permittee on an application for a permit, registration or authorization is required.   

Sole Proprietorship C D.B.A.: a customer that is owned by only one person and has not been incorporated. This business may: 
• be under the person’s name 
• have its own name (doing business as or d.b.a.) 
• have any number of employees 

If the customer is a Sole Proprietorship or D.B.A., the ‘legal name’ of the individual business ‘owner’ must be provided.  The D.B.A. 
name is not recognized as the ‘legal name’ of the entity. The D.B.A. name may be used for the site name (regulated entity). 

Individual (or DBA)      
An individual is a customer who has not established a business, but conducts an activity that needs to be regulated by the TCEQ. 

Partnership  
A customer that is established as a partnership as defined by the Texas Secretary of State=s Office (TX SOS). 
If the customer is a ‘general partnership’ or ‘joint venture’ filed in the county (not filed with TX SOS), the legal name of each partner 
forming the ‘general partnership’ or ‘joint venture’ must be provided.  Each ‘legal entity’ must apply as a co-applicant. 

Corporation  
A customer meets all of these conditions: 

• is a legally incorporated entity under the laws of any state or country 
• is recognized as a corporation by the Texas Secretary of State 
• has proper operating authority to operate in Texas. 

The corporation’s ‘legal name’ as filed with the Texas Secretary of State must be provided as applicant.  An ‘assumed’ name of a 
corporation is not recognized as the ‘legal name’ of the entity. 

Government  -  Federal, state, county, or city government (as appropriate)  
The customer is either an agency of one of these levels of government or the governmental body itself.  The government agency’s ‘legal 
name’ must be provided as the applicant.  A department name or other description of the organization should not be included as a part the 
‘legal name’ as applicant. 

Trust or Estate 
A trust and an estate are not legal entities, but rather are fiduciary relationships governing the trustee/executor with respect to the 
trust/estate property. A Trustee and an Executor are considered the legal representatives of the trust/estate. Therefore, the Trust and 
Trustee or Estate and Executor must be identified as co-applicants/co-permittees. If there is more than one trustee or executor, each trustee 
or executor must be identified as a co-applicant/co-permittee with the Trust or Estate.  

http://www.usps.com/�
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Other   
The customer does not fit any of the above descriptions. Enter a short description of the type of customer in the blank provided.  

Independent Entity 
Check No if this customer is a subsidiary, part of a larger company, or is a governmental entity.  
Otherwise, check Yes. 

Number of Employees 
Check one box to show the number of employees for this customer=s entire company, at all locations. This is not necessarily the number of 
employees at the site named in the APPLICATION. 

State Franchise Tax ID Number 
Corporations and limited liability companies that operate in Texas are issued a franchise tax identification number. If this customer is a 
corporation or limited liability company, enter this number here. 

Federal Tax ID 
All businesses, except for some small sole proprietors, individuals, or general partnerships should have a federal taxpayer identification 
number (TIN). Enter this number here. Use no prefixes, dashes, or hyphens. Sole proprietors, individuals, or general partnerships do not 
need to provide a federal tax ID. 

TX SOS Charter (filing) Number 
Corporations and Limited Partnerships required to register with the Texas Secretary of State are issued a charter or filing number.  You 
may obtain further information by calling SOS at 512/463-5555. 

DUNS Number 
Most businesses have a DUNS (Data Universal Numbering System) number issued by Dun and Bradstreet Corp. If this customer has one, 
enter it here. 

C.  ANNUAL BILLING CONTACT 
An annual fee is assessed to each permittee on September 1 of each year. 

If the permit includes co-permittees, identify the permittee responsible for receiving and paying the annual fee. 

Provide the complete mailing address where the annual fee invoice should be mailed. Verify the address with the USPS. It must be an 
address for delivery of regular mail, not overnight express mail. Also, provide a phone number of the permittee's representative 
responsible for payment of the invoice.  

Country Mailing Information 
If this address is outside the United States, enter the territory name, country code, and any non-ZIP mailing codes or other nonBU.S. Postal 
Service features here. If this address is inside the United States, leave these spaces blank. 

D.  APPLICATION CONTACT 
Provide the name, title and communication information of the person that TCEQ can contact for additional information regarding this 
application.  

E.  REGULATED ENTITY (RE) INFORMATION ON PROJECT OR SITE 
Regulated Entity Reference Number (RN) 
This is a number issued by TCEQ=s Central Registry to sites (a location where a regulated activity occurs) regulated by TCEQ. This is not 
a permit number, registration number, or license number.   
If this regulated entity has not been assigned an RN, leave this space blank. 
If this customer has been assigned this number, enter the permittee’s RN. 

If the site of your business is part of a larger business site, a Regulated Entity Number  (RN) may already be assigned for the larger site.  
Use the RN assigned for the larger site.  Search TCEQ’s Central Registry to see if the larger site may already be registered as a regulated 
site at: http://www12.tceq.texas.gov/crpub/index.cfm?fuseaction=regent.RNSearch 

If the site is found, provide the assigned Regulated Entity Reference Number and provide the information for the site to be authorized 
through this application below.  The site information for this authorization may vary from the larger site information. 

An example is a chemical plant where a unit is owned or operated by a separate corporation that is accessible by the same physical address 
of your unit or facility.  Other examples include industrial parks identified by one common address but different corporations have control 
of defined areas within the site.  In both cases, an RN would be assigned for the physical address location and the permitted sites would be 
identified separately under the same RN. 
Site/Project Name/Regulated Entity 

http://www12.tceq.texas.gov/crpub/index.cfm?fuseaction=regent.RNSearch
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Provide the name of the site as known by the public in the area where the site is located. The name you provide on this application will be 
used in the TCEQ Central Registry as the Regulated Entity. An RN will be assigned by Central Registry if this site is not currently 
regulated by TCEQ. 
Site/Project (RE) Physical Address 
Enter the complete address of where the site is located. This address must be validated through US Postal Service.  If the physical address 
is not recognized as a USPS delivery address, you may need to validate the address with your local police (911 service) or through an 
online map site used to locate a site. Please confirm this to be a complete and valid address. Please do not use a rural route or post office 
box for a site location. 

If a site does not have an address that includes a street (or house) number and street name, enter NO ADDRESS for the street name. Then 
provide a complete written location access description. For example: AThe site is located 2 miles west from intersection of Hwy 290 & 
IH35, located on the southwest corner of the Hwy 290 South bound lane.@ 

Provide the city and zip code of the area where the facility is located.  

Latitude and Longitude 
Enter the latitude and longitude of the site in either degrees, minutes, and seconds or decimal form. For help obtaining the latitude and 
longitude, go to: www.tceq.texas.gov/gis/drghelp.html#Latlong or http://msrmaps.com/advfind.aspx 

Description of Activity Regulated 
In your own words, briefly describe the primary business that you are doing that requires this authorization. Do not repeat the SIC Code 
description. 

F. GENERAL CHARACTERISTICS 
1.  Complete the questions to determine if eligible for coverage under the general permit.  If answers indicate the discharge is not eligible 

coverage will be denied. 
2.  Indian Country Lands 

If your site is located on Indian Country Lands, the TCEQ does not have authority to process your application.  You must obtain 
authorization through EPA, Region VI, Dallas.    Do not submit this form to TCEQ. 

3.  Standard Industrial Classification (SIC) code 
Provide the SIC code that best describes the activity at the site.  You may determine the SIC code from the following web site: 
www.osha.gov/oshstats/sicser.html. 

4.  Indicate if the NOI is being submitted due to a change in permittee(s). 
5. Discharge Information 

a.  Identify the water body where the discharge or potential discharge will reach. 
b.  Identify the classified segment number (Required). Go to the link to find the segment number of the classified water body where 

wastewater will flow http://www.tceq.texas.gov/compliance/monitoring/water/quality/data/wqm/viewer/viewer.html . 
c.  Provide a complete description of the discharge route from the point(s) of discharge to the nearest classified segment.  
For assistance, you may call the technical staff at 512/239-4671. 

6.  Edwards Aquifer Rule 

If the answer is Yes, the discharge or potential discharge is within the Recharge Zone, Contributing Zone, within the Contributing Zone 
within the Transition Zone of the Edwards Aquifer, or zero to 10 (0 to 10) miles upstream of the Recharge Zone of the Edwards Aquifer, a 
site specific authorization approved by the Executive Director under the Edwards Aquifer Protection Program (30 TAC Chapter 213) is 
required.    

See maps on the TCEQ website at http://www.tceq.texas.gov/compliance/field_ops/eapp/viewer.html to determine if the site is located 
within either of these zones. 
7. DMR Contact 
Provide the name and mailing address of the person responsible for receiving and submitting DMRs.  The preprinted DMRs will be 
provided by the TCEQ Enforcement Division unless you chose to submit electronically.   

Submit data On Line….. 

 

Submit on line through eDMR system.  
Go to Sign up now at http://www.tceq.texas.gov/permitting/steers/steers.html 
Establish an electronic reporting account when you get your permit number. 

G. CERTIFICATIONS 
Failure to indicate AYes@ to ALL of the certification items may result in denial of coverage under the general permit. 
The certification must bear an original signature of a person meeting the signatory requirements specified under 30 Texas Administrative 
Code (TAC) §305.44.   

http://msrmaps.com/advfind.aspx�
http://www.tceq.texas.gov/compliance/monitoring/water/quality/data/wqm/viewer/viewer.html
http://www.tceq.texas.gov/compliance/field_ops/eapp/viewer.html
http://www.tceq.texas.gov/permitting/steers/steers.html
http://www.tceq.texas.gov/gis/drghelp.html#Latlong


 

TCEQ 20190-Instructions (revised 09/01/2010)                                                                                                                                                          Page 6          

 
IF YOU ARE A CORPORATION: 

 The regulation that controls who may sign an NOI or similar form is 30 T exas Administrative Code §305.44(a)(1) (see below).  
According to this code provision, any corporate representative may sign an NOI or similar form so long as the authority to sign such a  
document has been delegated to t hat person i n accordance with corporate p rocedures.  By signing t he NOI or similar f orm, you are 
certifying that such authority has been delegated to you.  The TCEQ may request documentation evidencing such authority. 
 
IF YOU ARE A MUNICIPALITY OR OTHER GOVERNMENT ENTITY: 

 The regulation that controls who may sign an NOI or similar form is 30 T exas Administrative Code §305.44(a)(3) (see below).  
According to this code provision, only a ranking elected official or principal executive officer may sign an NOI or similar form.  Persons 
such as the City Mayor or County Commissioner will be considered ranking elected officials.  In order to identify the principal executive 
officer of your government entity, it may be beneficial to consult your city charter, county or city ordinances, or the Texas statute(s) under 
which your government entity was formed. An NOI or  s imilar document that i s signed by a government o fficial who is not a  ranking 
elected o fficial o r p rincipal e xecutive officer does not conform to §305.44(a)(3). The s ignatory requirement may not be  delegated to a  
government representative other than those identified in the regulation. By signing the NOI or similar form, you are certifying that you are 
either a ranking elected official or principal executive officer as required by the administrative code.  Documentation demonstrating your 
position as a ranking elected official or principal executive officer may be requested by the TCEQ. 

If you have any questions or need additional information concerning the signatory requirements discussed above, please contact the Texas 
Commission on Environmental Quality’s Environmental Law Division at 512/239-0600. 

30 Texas Administrative Code 
§305.44.  Signatories to Applications. 

 (a)  All applications shall be signed as follows. 

  (1)  For a corporation, the application shall be signed by a responsible corporate officer.  For purposes of this paragraph, 
a responsible corporate officer means a president, secretary, treasurer, or vice-president of the corporation in charge of a principal business 
function, or any other person who performs similar policy or decision-making functions for the corporation; or the manager of one or more 
manufacturing, production, or operating facilities employing more than 250 persons or having gross annual sales or expenditures 
exceeding $25 million (in second-quarter 1980 dol lars), if authority to sign documents has been assigned or delegated to the manager in 
accordance with corporate procedures.  Corporate procedures governing authority to sign permit or post-closure order applications may 
provide for assignment or delegation to applicable corporate positions rather than to specific individuals. 

  (2)  For a  partnership or  sole proprietorship, t he application shall be signed by a general partner or the proprietor, 
respectively. 

  (3)  For a municipality, state, federal, or other public agency, the application shall be signed by either a principal 
executive officer or a ranking elected official.  For purposes of this paragraph, a principal executive officer of a federal agency includes 
the chief executive officer of the agency, or a senior executive officer having responsibility for the overall operations of a principal 
geographic unit of the agency (e.g., regional administrator of the EPA).  
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Texas Commission on Environmental Quality 
General Permit Payment Submittal Form 

Use this form to submit your Application Fee only if you are mailing your payment. 
 
$Complete items 1 through 5 below: 
$Staple your check in the space provided at the bottom of this document. 
$Do not mail this form with your NOI form. 
$Do not mail this form to the same address as your NOI.  
 
Mail this form and your check to:  
BY REGULAR U.S. MAIL 
 
Texas Commission on Environmental Quality 
Financial Administration Division 
Cashier=s Office, MC-214 
P.O. Box 13088 
Austin, TX 78711-3088 

BY OVERNIGHT/EXPRESS MAIL 
 
Texas Commission on Environmental Quality 
Financial Administration Division 
Cashier=s Office, MC-214 
12100 Park 35 Circle 
Austin, TX 78753 

Fee Code: GPA    General Permit: TXG67000 
1.  Check / Money Order No:    

2.  Amount of Check/Money Order: 

3.  Date of Check or Money Order: 

4.  Name on Check or Money Order: 
 
5.  NOI INFORMATION  
 
If the check is for more than one NOI, list each Project/Site (RE) Name and Physical Address exactly as provided on the NOI.  DO NOT SUBMIT 
A COPY OF THE NOI WITH THIS FORM AS IT COULD CAUSE DUPLICATE PERMIT ENTRIES. 
See Attached List of Sites  (If more space is needed, you may attach a list.) 
Project/Site (RE) Name: 
 
 
 
Project/Site (RE) Physical Address: 
 
 
 
 
 
 
 
 
 
 
 
 

Staple Check In This Space 
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